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HARTFORD PUBLIC LIBRARY AND LOCAL 1716

PREAMBLFE,

The following Agreement, by and between the Hartford Public Library, hereinafter
referred to as the Library, and the Evelyn Ball Professional/Non-Professional Units,

ARTICLE I
RECOGNITION

that have been found by a Connecticut coutt to be mandatory subjécts of bargaining between a

- Inunicipality and a muhicipal collective bargaining agent.

The Union recognizes the Librarian or his/her designated representative or representatives as
the sole representative of the Hartford Public Library for the purpose of collective bargaining.
The Union further agrees to bargain in good faith with the Librarian on all matters relating to

wages, hours and other conditions of employment.

ARTICLE II
NONDISCRIMINATION

color, religious creed, age, sex, veteran or marital status, national origin, ancestry, union
membership, political affiliation, present or past history of mental or physical disability unless
such mental or physical disability prevents the employee from performing the essential
functions of his or her position with or without accommodation,
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ARTICLE IIT
MANAGEMENT RIGHTS

Except as otherwise abridged or modified by any provision of this Agreement; it is the right of
the City, acting through its Library Board and Chief Librarian or his or her designee, to
determine the standards of service to be offered by its departments; detérmine the standards of
selection for employment; direct its employees; take disciplinary action; relieve its employees

operations are to be conducted; determine the content of job classifications; exercige complete
control and discretion over its organization and the technology of performing its work; and
fulfill all of its legal responsibilities. The above rights, responsibility and prerogatives are
inherent in the Court of Common Council, the Library Board, the City Manager and Chief
Librarian by vitrtue of Statutory and charter provisions and cannot be subject to any grievance
or arbitration proceeding except as specifically provided for in thig Agreement,

ARTICLE IV
PRIOR RIGHTS OR BENEFITS

Nothing in this Agreement shall be construed as limiting aty right that either party may have
enjoyed prior to the execution of this Agreement, unless such Hmitation is expressly stated in

this Agreement.

‘The Library agrees that it has, the duty to negotiate any changes to any bargaining unit
member’s terms and conditions of employment. ‘

 ARTICLEV
UNION SECURITY

Check Off

The Library agrees to deduct from the pay of all employees covered by this Agreement, who
authorize such deductions from their wages In writing, such membership dues and initiation
fees as may be uniformly assessed by the Union. Such deductions shall continue for the
duration of this Agreement. When an employee does not have sufficient money due him, after
deductions have been made for pension or other deductions required by law, union dues for
such deduction periods shall be dedncted ig the first dues-deduction pay period in which the
employee has sufficient funds due him. It is also agreed that neither any employee nor the
Union shall have any claim against the Library for errors made in the processing of deductions
unless a claim of error is made in writing to the Library within sixty (60) calendar days after
the date such deductions were or should have been made. It is also agreed that the obligation
of the Library for funds actually deducted under this section terminates upon the delivery of
the deductions so made to the person authorized to receive such amounts from the Library.,
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The Library also agrees to allow P.E.O.P.L.E. contributions to be deducted from payroll for
those employees who so authorize said deductions.

The Union agrees to indemnify and hold harmless the Library for any loss or damages arising
from the operation of this Section. '

Deduction Period

The deduction period for any month shall bé made during the 4% payroll week of said month
and shall be remitted to the Union, together with a list of names of employees from whose
wages such deductions have been made, not later than the 15® day of the following month.

The Library further agrees that all new efployees shall be given a dues check-off card and a
memorandum from the Union President at the time of the employee’s enrollment in the
Library’s insurance program. The Library shall also provide the Union with the work site

location of new employees whenever it js practicable to do so.

No Lockout; No Strike

The Library agrees that there will be no lockout of any employees at any time. The Union
agrees it will not call or support any strike against the Library at any time, S

Agency Shop

All present employees occupying positions within the bargaining unit must either retain their
membership for the duration of this Agreement to the extent of paying the monthly dues
uniformly required of all members as a condition of continied employment and all new
employees must becéme and remain members of the Union for the duration of this Agreement
to the extent of paying an initiation fee and the monthly dues uniformly required of al]
members as a condition of continued employment, or all present employees must for the
duration of this Agreement pay the équivalent of monthly dues in the form of a service charge
to the Union as a condition of continued employment and all new employees must for the
duration of this Agreement pay the equivalent of monthly dues for the duration of this
Agreement as a condition of continued employment within thirty days of their entry into a
bargaining unit class, The Library will supply the Union President a list of all new employees,
including Names, date of hire, home address, Social Security Number and home telephone

number, monthly.

The Union agrees to indemnify and hold harmless the Library for any loss or damages arising
from the operation of this section.
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ARTICLE VI
DEFINITIONS

* The following term used in this Agreement shal] have the following méaning:

Employee means a full-time or part-time employee who is a member of the bargaining

unit,

Paragraph headings used in this Agreement are for reference purposes only and shall not be
used to interpret the language of the Agreement.

ARTICLE VI
CLASSIFICATION PLAN

Changes

When the Library creates new class specifications or makes other than minor changes in

. existing specifications for the purpose of normal maintenance of the classification plan, the
Library and the Union shall negotiate appropriate pay rates and pay ranges.

The Library will give the Union a copy of any new or revised ¢lasg specifications.

Review of Positions

Any employee may make a written re
through his/her department head to th

Use of New and Revised Titles

No person shall-be appointed to or employed in a position under a new or revised class title

until a pay range for such class Kas been established.

BEI/3177519/641729v1
10/15/03-HRT/



ARTICLE VIII
WAGES AND SALARIES

Pay Rates

The negotiated pay rates and ranges shown in Appendiy A are made a part of this Agreement.

Salaries are paid on Friday of each week for the preceding work week (Sunday through
Saturday). Direct deposit of salary is available. Forms for direct deposit are available in the

Office.

For all fuli-time eraployees, mandatory deductions are made for pension (Municipal Employees
Retirement Fund), Health Insur_ance Co-payment where applicable, Social Security (Federal

Minimum Rates
During the term of this Agreement, except as elsewhere provided, no positions shall be
assigned a salary higher than the maximum or lower than the minimum salary provided for the
class of position.

New Pay Rates

On the effective date of any pay increase or the effective date of any promotion, the employee
shall receive the new pay rate. '

Administration

The pdy plan shall be administered in accordance with tha following provisions:

A. The Hiring Rate: The hiring rate of pay for initial employxﬁen-t shall be paid upon
appointment to the clags.

B. . Pay Increases: Salary increments recognizing normal growth within established ranges
shall be as provided for in the pay plan attached hereto as Appendix B during the month on
which the anniversary date of appointment of the employee to the class occurred. Employees
appointed on or before the 15% of the month shall be paid approved growth increments
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effective on the first of that month. Employees appointed after the 15" of the month shall
receive the approved growth increment on the first day of the succeeding month, .

C. Pay for Part-Time Work: Except as otherwise provided in this Agreement, employees
working less than a regular work week shall be paid the equivalent hourly rate of pay

 established for the class,

D. Employees shall not be rotated Onm assignments for the purpose of avoiding payments at
the higher rates. :

F. Demotions for Physical or Mental Reasons: An employee may be demoted for physical
or mental reasons to a lower classification without loss of Pay; such action may be initiated by

the Librarian if he/shé certifies that such employee is physically or mentaily incapable of
performing his/her current duties, Such demiotion without loss of pay becomes effective only

after approval by the Chief Librarian or his or her designee.

ARTICLE IX ‘
METHOD OF FILLING VACANCIES

Transfers

Employees wishing t¢ be transferred to another position in the same classification shall so
notify the Librarian or designee who shall maintain lists of such employees.

For transfers to vacancies within the same classification, the Chief Librarian will select the
most senior employee who has the ability and who has applied for the transfer.

ARTICLE X
HOURS OF WORK

A thirty-five (35) hour work week, from Sinday to Saturday, usually consisting of five (5)
seven (7) hour days, is required of all full-time employees. Anyone regularly scheduled for
fewer than thirty-five (35) hours per week is considered part-time.

The Chief Librarian is responsible for all scheduling, That responsibility may be delegated to
Department and Branch Heads, Schedules shall be designed to provide services to the residents
of the City and the surrounding community. Although the Chief Librarian will try to make the
workday of similarly situated employees as uniform as possible, primary consideration must,

and will, be given to service needs.
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Flexible schedules to meet operational objectives may be developed by the supervisor and
employee with approval by the Administration and Union. The parties further agree that their

approval will not be unreasonably withheld.

Staff members may request in advance of schedule making that they be given specific dates or
hours free from work. Schedules will be adjusted by the Chief Librarian or his/her designee,
for such staff members whenever feasible, A special effort will be made to accommodate
schedule requirements of those engaged in formal education,

The Library acting in good faith shall schedule bargaining unit members’ hours of work in a
manner that is consistent with providing services to the public and with minimal disruptions to
the bargaining unit members’ schedule, as is reasonable under the circumstances,

Weekly Attendance Records

- Weekly attendance records are computed for the work week from Sunday through Saturday,
All employees shall submit a weekly attendance record on or before Saturday at 5:00 p.m.
indicating all hours worked., The employee’s signature on the weekly attendance record-is
verification that employee has worked the hours listed. The weekly attendance record shall

" include the total daily and total weekly hours worked, showing the beginning and ending time
of each work period, computed to the nearest unit of fifteen (15) minutes.

Tardiness

All employees are to report for duty on time. On time means that the employee is present at
his/her workstation and ready to work at the start of his/her workday.

All employees are informed that a pattern of tardiness is a serious offense. It will result in
disciplinary action and is sufficient cause for discharge. The Chief Librarian or his or her

designee will monitor all tardiness.

Neighborhood Teams

Some members of the bargaining unit are assigned to “neighborhood teams.” Such an
assignment may include attendance and participation at neighborhood meetings. No bargaining
unit member hired before May 1, 1999, shall be required to participate on a neighborhood

team,

Overtime

The normal workweek consists of thirty-five (35) hours. Time beyond the normal workweck
must be authorized in advance at the supervisory level, :

BEJ/31775/9/641729v1
10/15/03-HRT/




All employees are paid for time worked beyond the scheduled thirty-five (35) hours. The pay
rate for time worked beyond the normal work week is the employee’s normal rate, except that
an’employee who works more than forty (40) hours in a work week (overtime) will be paid at
one and one-half (1 1/2) times his/her normal pay rate for the time in excess of forty (40)

hours.

ARTICLE X1
ASSIGMENT OF DUTIES

No non-professionals will be permitted to perform work of a professional employee, as defined
in National Labor Relations Act 29 U.S.C.A. § 152 (12) and Municipal Employees Relations
Act C.G.S. § 7471 (3) and the decisions interpreting said definitions.

ARTICLE X1
HOLIDAYS

Holidays are given as paid days off only to full-time employees.

The Library, including all départments and branches, is closed on the following holidays:
New Year's Day, Martin Luther King Jr. Day, Washington’s Birthday, Good Friday,
Memorial Day, Independence Day, Labor Day, Veteran’s Day, Thanksgiving Day, Christmas

Eve (December 24) and Christmas Day.

Bargaining unit members will be given either Saturday before Memorial Day or the Saturday

before Labor Day off.

If 4 bargaining unit member is required to work both the Saturday before Memorial Day and
the Saturday before Labor Day, the Sa_turda}{ before Labor Day will be paid at the bargaining

unit member’s hourly wage times 1.5,

When a holiday falls on a day that is an employee’s regular day off, equivalent time will be
taken off during the holiday week. Schedules will be adjusted so that all employees will work

a twenty-eight (28) hour schedule that week.

No employee will be paid for a holiday unless the employee works his or her assigned
scheduled days both immediately before and immediately after the holiday.

The Library shall close at 5:00 p.m. New Year’s Eve, July 3 and the day before Thanksgiving.

In the interest of public service, the Library remains open or Columbus Day and Lincoln’s
Birthday, which are therefore to be considered regular business days. These holidays may be
taken when they occur by employees who can be spared. All others may consider them to be

“Floating Holidays.”
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Floating Holiday time must be used by the end of the fiscal year (June 30 each year), Such
time may not be carried over to the next fiscal year. Ifa terminating employee has riot taken
an earned Floating Holiday, he/she will be paid for it upon termination.

Use of Holiday and Floating Holiday time is recorded on the weekly attendance record,

ARTICLE XIII
VACATIONS

All vacations are governed by the Library service to the public. It is the responsibility of each
employee to keép service needs and department schedules in mind when planning vacations.
All requests for vacations are considered to énsure that the Library serves the public needs of
the community. Therefore, all vacation Tequests must be approved, in writing by the Chief
Librarian or his or her designee. The primary criteria in granting a vacation request will be
the impact that request has on the ability of the Library to meet the public needs of the
community, All requests for vacation must be submitted to and approved by the Chief

Librarian or his/or designee.,

Vacation allowance with pay is based on the number of full ¢alendar months of employment
from July 1 through June 30. The anniversary date must o¢cur by June 30 of any year if the
employee is to be granted extra vacation day(s) that same year. Vacation time accrues from
the first day of employment but may not be claimed until the employee has completed six 6)
full calendar months of service, Part-time staff (except Student Assistants and temporary

‘ employees) shall earn partial vacation credit, pro-rated to the average weekly hours worked

during the year.

Vacation allowance with pay shall be as follows for fuil-time employees:
Professional Employees: : Twenty (20) working days

Non-Proféssional Employees: Ten (10) working days

Fifteen (15) working days after five 5)
years of service

Twenty (20) working days after ten (10)
years of service
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In recognition’of long service, the following extra vacation days are granted each year to all
employees who have completed twenty (20) or more years of continuous, full-time service.
Continuity of service is not considered broken if leave of absence was granted for professional
study, maternity leave, family and medical feave, military service, or extended illness.

Twenty-one (21) years - one (1) extra day
Twenty-two (22) years - two (2) extra days
Twenty-three (23) years - three (3) extra days
Twenty-four (24) years - four (4) extra days

Twenty-five (25) or more years five (5) extra days

Applications for vacation should be made on or before April 15 of each year. By approval of
the supervisor, any part or all of an employee’s vacation may be taken at any time between
July 1 and June 30. Each employee should feel free to requedt preferred vacation dates.
“Priority” dates may be requested and confirmed at any time. Once confirmed, the employee

is not required to change for a more senior employee.

All vacation time terminates on June 30 of each year. However, with the permission of the
Chief Librarian or his/her designee, up to one-half (1/2) the annual allowance may be carried
over from one (1) calendar year to the next to permit a2 maximum accumulation of not more

than thirty (30) days.

Use of vacation time is recorded in a manner consistent with the business needs to the Library.

Holidays falling within the vacation period are not charged to vacation time.

Amemployee who resigns, retires from the Library is entitled to a payment for vacation days
based on his/her regular vacation allowance up to the last day worked. An employee who is
discharged or terminated is not entitled to any vacation days or entitlement.

In-the event of death of an employee, payment for earned vacation shall be made to the
sarviving spouse. In the event the employee has no spouse, the payment shall be made to the

estate of the deceased employee.

Vacation salary will be paid immediately preceding the vacation period upon submitting the
request to the Business Office on the Vacation Pay in Advance form: Such a request may be
filed at any time, but must be filed at least two (2) full weeks in advance. .

In the event an employee or an immediate far‘rﬁly member for whom the employee is the
primary caregiver becomes ill for more than three (3) days when the employee is on vacation
leave, the employee will be permitted to convert the time to sick leave upon presentation of a

doctor’s certification or other proof of illness.

10
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ARTICLE X1V
LEAVE PROVISIONS

Personal Days

Two (2) personal days are made available to each full-time staff member as of July 1 of each
year. Personal time is pro-rated for persons hired after July 1 of each year.

Use of the personal day is governed by the following provisions:

a. It may be used only with prior approval of the supervisor: in any case, public service
needs must take precedence.

b. Personal days expire on June 30 of each year.

o The personal day may not be used in segments of less than one-half (1/2) day.

Use of the personal day is recorded in manner and form directed by the Chief Librarian and/or

his or her designee.

Absence without Leave .

Any absence without leave is considered unauthorized leave, and shall be without pay. If such
absence occurs on three (3) consecutive scheduled workdays, the employee is considered to

have resigned.

Medical Leave

Medical leave shall only be used for the medical condition of the employee or the employee’s
immediate family as defined in this Agreement.

), eligible employees are credited with up to one

During the fiscal year (July 1 through June 30
(15) seven-hour days) of sick leave with pay,

hundred five (105) hours (equivalent of fifteen
earned at a rate of 8.75 hours per month,

Part-time staff (except student assistants, temporary and contractual employees) will earn
partial medical leave credit, pro-rated to the average weekly hours worked during the year,

Holidays falling within a period of illness are not charged to sick leave.

prevents him or her from coming to work shall notify
- Failure to notify the Chief Librarian or his or her
leave for that day. Based upon employee

An employee whose medical condition
the Chief Librarian or his/her designee
designee may result in denial of medical

11
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classification, all employees will be given a phone number and time within which to call the
Chief Librarian or his/her designee. '

If an employee becomes i1l on the Job and is not able to resume work within one (1) hour,
subsequent time lost that day is charged to sick leave.

Use of medical leave is recorded on the weekly attendance report. All medical leave must be
exhausted before vacation and personal time may be used.

Medical leave is used for personal illness, physical incapacity, pregnancy, or enforced
quarantine in accordance with State or City health regulations.

The Chief Librarian or his or her designee may grant medical leave for the following purposes:

a. Hlness or physical incapacity in the immediate family. “Immediate family” for
purpose of this section is defined as Spouse, parent, grandparent, child, brother,
sister, or any individual domiciled in the employee’s household. The employee

- may be required to identify the member of the immediate family for whom

medical leave is requested.

b. Medical or dental appointments for the employee and the employee’s immediate
family when such appointments cannot be made outside scheduled working
hours. The employee may be required to identify the member of the immediate

family for whom medical leave is requested.

¢. Pregnancy, childbirth and related medical conditions will be treated in the same
manner as other conditions, which resulf in a temporary disability. Such leave
due to pregnancy, childbirth and related conditions shall be granted on the same
basis as other illness or disabilities. This provision shall not waive an
employee’s right under either federal or state family and medical leave acts,

The Chief Librarian ot his or her designee, at his or her sole discretion may grant additional
leave, with or without pay.

Inthe event of the death of any employee, full payment for earned accumulated sick leave shall
be made to the surviving spouse. In the event the employee has no spouse, the payment shall

be made to the estate of the deceaged employee.

When an employee retires on pension, payment is made in an amount equal to 50% of
accumulated sick leave. When a employee resigns or is terminated, no payment is made for

accumulated sick leave.
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Family Medical Leave

Family and Medical Leave is an unpaid leave of absence for eligible employees who require
such leave: to care for the employee’s child after birth, or placement for adoption of foster
care; to care for the employee’s spouse, son or daughter, or parent or spouse’s parent who has
a serious health condition; or for a serious health condition that makes the employee unable to

perform the employee’s job.

Any person who has been employed by the Library for twelve (12) months or more and one
thousand (1,000) or more hours during the twelve (12) month period immediately preceding
the first (Ist) day of the leave may be eligible for an unpaid leave of absence pursuant to the
Connecticut or Federal Family and Medical Leave Act. An eligible employee may be entitled
to up to twenty-eight (28) weeks of unpaid sick leave during any twenty-four (24) month period
provided that he/she qualifies for such entitlement. Employees eligible for and taking leave for
the purpose of caring for a spouse’s parent afflicted with a serious health condition may only
receive sixteen (16) weeks of such leave during any two (2) year period.

Upon the expiration or exhaustion of any authorized leave of ahsence pursuant to Connecticut
or federal law, the cligible employee shall be entitled to return to employee’s original job or to
an equivalent position with equivalent pay, benefits and terms and conditions of employment,

Employees who anticipate taking Family and Medical Leave rimust notify the Library in writing
at least thirty (30) days prior to the date the leave is tb commenice. Employees requiring
unanticipated leave must notify the Library in writing as far in advance of the leave as possible
and practicable, but must not fail to notify the Library within two (2) business days after
commencing such leave. An employee’s failure to properly notify the Library of the need for
Family and Medical Leave may delay the employee’s léave and subject the employee to
discipliné up to and including termination pursuant to the terms and obligations of the

Library’s attendancé policies.

No later than fifteen (15) days after the employee requests or the Library commences Family
and Medical Leave for the employee’s own serious medical condition or the serious medical
condition of a covered relative, the employee must furnish the Library with written verification
from the employee’s or relative’s health care provider indicating the reasons for such leavée and
the anticipated length of such leave. The Library may require employees on leave to provide
recertification of the serious medical condition justifying their need for continued leave every
thirty (30) days after the initial certification. An employee’s failure to provide timely,
adequate certification or recertification according to Library requests, without Library
permission, will result in termination of the employee’s leave and will subject the employee to
discipline up to and including termination pursuant to the terms and obligations of the

Library’s attendance policies.

If the Library has reason to doubt the validity of an employee’s eligibility leave, the Library
may require the employee to submit a second (2nd) medical examination, at the Library’s

13
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expense, to verify the adequacy of the initial medical certification. If the second opinion
conflicts with the first (1st), the Library may require the employee to submit to a third (3rd)
medical opinion, at the Library’s expense, and by a health care provider Jjointly chosen by the
Library and the employee, the results of which will be controlling and binding on the issue of
whether the employee’s medical leave shall continue. An employee’s failure to submit to
second (2nd) and third (3rd) medical opinions upon the Library’s request will result in the
termination of such leave, or delay the commencement of such leave, and may subject the
employee to the provisions of the Library’s general absentee policy. An employee’s failure to
abide by the terms and obligations of the Library’s attendance policies may lead to distipline

up to and including termination,

An employee curréntly covered by the Library’s health insurance may opt to continue his or
- her coverage under the Library’s health insurance policy, provided the employee continues to
contribute his or her usual share of premilim contributions at'the levels paid while actively
employed prior to the leave, throughout the leave period. Employees opting to maintain health
insurance coverage during the period of the leave, must submit their share of the premium
payments on or before the first (1st) of the month immediately following commencement of the
leave. The failure to submit a timely premium share payment to the employer within thirty
(30) days after the date the payment initiaily became due may result in the Library’s
discontinuing the employee’s right to continue hiealth insurance coverage.

The Library will require all employees taking Family and Medical Leave to exhaust all paid
leave entitlements including, but not limited to, paid medical leave, paid personal leave and
paid vacation leave. Any period of paid leave shall be credited against the eniployee’s othier
statutory ledve entitlements under federal and state law, Upon the expiration of such paid
portion of the leave entitlement, the balance of the statutory leave period will be unpaid leave.
Employees returning from leave should, to the extent practicable, give two (2) weeks’ notice of
their intent to return to work.

Prior to returning to work from a leave taken for an employee’s own serious medical
condition, the Library may require the employee to submit a “fitness for duty” certificate from
the employee’s health caré provider, verifying that the employee is able to return to work and
assume the duties of the employee’s position. A failure of the employee to submit a “fifness
for duty” certificate may result in the termination of the leave entitlement and subject the
employee to discipline or termination pursuant to terms of the attendance policy.

Employees failing to return to work upon the expiration of their Family and Medical Leave for
reasons other than the continuation, the recurrence or onset of a “serious health condition” of
the employee or covered relative,- or other circumstances beyond the employeé’s control, will
be required to reimburse the Library for all health insurance premiums paid on their behalf

during the leave period.

14

BEY/31775/9/641729v1
10/15/03-HRT/



State and federal law determines the maximum number of weeks an eligible employee may
absent himself for Family and Medical Ieave purposes. To the extent that the employee is
entitled to any other leave or benefits, such as pregnancy leave, such periods of leave shall be
included as, and credited against, the employee’s entitlement under Family and Medical Leave
laws. Where applicable, state and federal leave periods run concurrently.

The Library will not retaliate in any manner against employees exercising their rights to take
leave under state or federal leave laws. '

Military Leave

Any employee who is a member of the National Guard, Naval Militia, or other reserve forces
‘of the United States, and is required to undergo field training therein, shall be entitled to a
leave of absence with pay for a period of such field training-to a maximum of one month,
provided the amount of compensation paid to such employee for such leave of absence shall be
the difference between his or her compensation for, military activities as shown by a statement
by military authorities giving rank, pay and allowances and the count of salary or wages due as
a employee of the Library. If the compensation for military service is equal to or greater than
the salary or wages due as a Library employee for the period covered by such military leave,
then no payment shall be made, except that normal payroll deductions for pension and '
insurance purposes shall be paid by the Library during such Jeave., .

Beéreavenient Leave

Bereavement: Five (5) days bereavement leave with fall pay shall be granted for death of an
employee’s spouse, child, pazent, brotlier, sister, mother-in-law, father-in-law or domestic

partner.

Two (2) days bereavement leave with full pay shall be granted in the case of the death of the
employee’s grandparent, son-in-law, daughter-in-law, grandchild, brother-in-law, sister-in-law
or any relation who is domiciled in the employee’s household.

Jury Duty

Employees shall be granted leaves of absence for required jury or any other ¢ivic duty
requiring appearance before a court or other public body. Such employees may elect to
receive either their regular salary and pay to the Library their jury salary or forfeit their
regular salary and retain their jury pay. The employee is required to notify the Office upon the
receipt of a summons to jury duty. The employee must also provide documentation to the
Office (such as a copy of the summons) before starting such leave. Proof of completion of
Jury Duty must be submitted to the administrative office within five (5) working days of

completion.
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Leave of Absence

A request for a leave of absence without pay must be presented in writing to the Chief
Librarian for approval, explaining the reasons for and duration of the leave and giving exact
dates, if possible. Leaves of absence may be granted for professional study, military service,

or reasons of health.

A leave of absence must usually be taken with the understanding that the Chief Librarian will
place the employee upon return in a suitable position at no lower classification. Failure of an
employee on leave to report promptly at its expiration, without good cause, shall be considered

as a resignation.

Leave of absence without pay may not exceed one (1) year, except for military service as
provided by law. . :

Employees on authorized leaves of absence in excess of one (1) year shall forfeit all benefits,
rights and privileges otherwise previously enjoyed by virtue of this Agreement during said
period of absence including retirement allowance.

Employees on faniily or medical leave retain health insurance benefits for up to twenty-four
(24) weeks but must make required insurance co-payménts. All employess are also eligible to
contifine health insurance under COBRA regulations upon payment of the monthly group

insurance premium.

Optional leave without pay may be requested by an employee. The request must be made
sufficiently in advance of the days to be taken so that difficult schedule adjustments are not
necessary. Approval of the Chief Librarian or his or her désignee is réquired, and in
considéring the request, the supervisor will give precedence to service requirements.

Procedure for Requesting Leave

An employee may request a leave of absence for any purpose. For all leaves of absence, other
than medical leaves, the employee shall submit such a request on a form approved by the Chief
Librarian or his or her designee, except in cases of emergency, at least two weeks prior to the
date requested. The request shall be submitted to a pefson designated by the Chief Iibrarian.
Upon receipt of such request the Chief Librarian or his or her designee shall indicate in writing
within one week of receipt of the request by the Chief Librarian, whether the.leave is approved

or not, and if approved the duration of the leave.

ARTICLE XV
INSURANCE

The Hartford Public Library, through the City of Hartford, provides the following insurance
coverage for full-time employees and their dependeénts costs shared by the City and the
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employee. Effective upon the issuance of the Arbitration Award, employees shall contribute
5% of the equivalent premium rate as determined by the City’s insurance carrier. Effective
July 1, 2003, employee contribution shall increase to 8.5% of the equivalent monthly

premium.

Medical/Dental Insurance

The employee may elect coverage for self and dependents under Anthem Blue Cross/Blhue
Shield Century Preferred Plan, Health Net, or Blue Care Plus Premiere.

Coverage under these insurance plans becomes effective as follows:

a. For a person employed in the first twenty (20) days of the month, this insurance
will become effective on the first (1st) of the month following one (1) complete

mionth of service,

b, For a person employed after the twentieth (20th) of the month, it will become
.cffective on the first (1st) of the month following two (2) complete months of

service.
Information on specific health plans and dental insurance plans is available in the Business
Office.

An employee whose employment is terminated for amy reason except gross misconduct may
obtain at his or her expense continued medical and or dental insurance. Similar benefits may
be available to an employee’s spouse and children if the employee dies or divorces or an °
employee’s child loses status as a dependent. The employee’s rights or the employee’s
dependent(s) rights to this coverage is governed by COBRA and nothing in this Agreement

shall enlarge or dirninish an employee’s rights under COBRA.

A1 employee who retires on pension before age sixty-two (62) has the option of continuing, at
his/her own expense, the same medical insurance held while employed. However, the full
medical plan must be carried. If the retiree has ten (10) years of service, then the City will
cover the cost of the medical plan from age sixty-two (62) - sixty-five (65). When the refiree
reaches age sixty-five (65) -and becomes eligible for Medicare Parts A & B, City insurance
plans will cease to be offered under City Groups, but the major medical plan may be continued

at the employee’s own cost.
Group Life Including Accidental Insurance

Under this plan, the value of life insurance is two (2) times the annual salary (including
longevity payments) of the employee, to a maximum of $250,000. Coverage also includes

accidental death and dismemberment.
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If an employee terminates, Group Life Insurance terminates, but may be converted to an
individual basis within thirty-one (31) days. Information about conversion may be obtained

from the Risk Management Division of the City.

If an employee who is a member of the plan is pensioned, the Group Life Insurance is
continued at a reduced arnount, not to exceed $15,000, with coverage paid by the City. The
amount by which it is reduced may be converted to an individual policy if written application
for conversion is made within thirty-one (31) days to the insurance carrier, Information abont
conversion may be obtained from the Risk Management Division of the City.

Social Security and Medicare

Each full- and part-time employee is required to have a Social Security card. A few months
before an employee reaches age sixty-five (65), he/she should go to the Social Security Office
to arrange for coverage under Medicare. At age sixty-five (65), the retired employee is no
longer covered by the City’s health insurance but may elect to continue to be covered by the
major medical plan that will convert to a Medicare supplement plan. However, the working
employee may elect o continue to be covered by his/her HMO.

Unemployment Compensation

Under the laws of the State of Connecticut, employees are covered for unermployment
compensation.

Workers’ Compensation

Injuries to employees whilé working are covered by the City of Hartford’s Workers’ (
Compensation Insurance. Effective upon the implementation of this Collective Bargaining

Agreement (or as soon as practicable thereafter), workers’ compensation benefits shall be
administered through the Library and Travelers Insurance managed care program provided,

In order to meet the requirements, an accident, injury or work related iliness should be
reported promptly to the Chief Librarian or his or her designee. Failure to report an accident,
injury or work relatéd illness in a timely manner could result in discipline. No employee shall
work in any other place, other than his or her regular place of work, unless directed to do so

by the Chief Librarian or his or her designee.

An employee who has submitted a valid and accepted claim for Workers’ Compensation shall
continue to receive his/her pay (which shall not be charged to sick leave), but any payments for
lost wages received by the employee, under Workers’ Compensation must be turned over to the
Library. If Workers’ Compensation payments cease and the employee is still unable to return

to work, sick leave may be used up to the limit of her/her accumulation. If the Workers’

Compensatjon claim is denied, the employee.mnay use sick leave up to the limit of his/her -

accumulation.
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ARTICLE XVI

RETIREMENT
It is mandatory that a full-time employee of the Hartford Public Library join the Municipal
Employees Retirement Fund (MERF), administered by the City of Hartford. Pension
contributions are made by the employer and the employee. 4.

5V

Normal retirement can occur at age 60 with ten (10) years of continuous service. In the case
of early retirement, there is a reduction factor of 4% for each year that the pension starts

before 60,

The pension benefit amount is based on the Final Average Salary, the total number of whole
years of service, and the benefit calculation formula which is dependent-upon the amount the
employee contributes towsdrd his/her pension. If the employee chooses to have the Final
Average Salary based ort the average of the highest two (2) ouit of the last (3) years, the
employee’s contribution is 5% of salary subject to Social Security and 8% of salary in excess
of the Social Security base. If the employee selects the highest five (5) out of the ten (10) -
years, the contribution amount is 4% of salary subject to Social Security and 7% of salary in

excess of the Social Security base,

The Final Average Salary multiplied by 2% for each whole year of services provides an
estimation of the aniual pension amount. (The exact figure cannot be determined unti
termination due to unused vacation time & sick payouts). The maxinmum amount payable is
70% of Final Averagé Salary. Social Security is not a factor in the pension calculation,

\

If a retired employee diés, the surviving spouse will receive a pension allowance equivalent to X¢E
half of the employee’s pension, provided they were living together both at thé-time of y NP
retirement and at the time of death. If an active employee dies and at the time of death w0
qualifies for pension benefits, a pension allowance equivalent to half of thé employee’s pension &
will be paid to the surviving spouse as defined dbove. Benefits will continue until the P24 M

surviving spouse either remarries or dies. oo

If there is no spouse and the deceased retiree had not received pension benefits equal to the
amount he/she contributed as an employee, any excess in employee contributions, phus interest,
will be refunded to the named beneficiary, if any, or the retiree’s estate. Periods of absence of v~
not more than ninety (90) days in any one calendar year shall not be considered as breaking '

continuity of service for purposes of calculating pension benefits. '

Periods of absence of more than ninety (90) days by reason of a Jeave of absence granted by 'Q()\)“ -
the Chief Librarian, or where the absence is occasioned by disability involving the regular , 10 \ of
W 0

attendance of a physician (unless such attendance is declared unnecessary by medial authority
shall also not be considered as breaking continuity of

satisfactory to the Pension Comumnission), I
uded in determining the amount of retirement

service, but such periods shall not be incl
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-his prior service credits. Such request and rep

allowance. Such leave may be granted for reasons of military service, professional study,
health, maternity or family obligation.

If a staff member leaves the employ of the Library and has fewer than 10 years of service, the
amount contributed by the employee, plus interest, is refunded. Should an active employee die
prior to vesting (10 years), employee contributions, plus interest, will be refunded to the

named beneficiary of the employee’s estate.

if a staff member terminates his employment, withdraws his retirement contributions from the

fund and is subsequently reemployed, he/she may request that he/she be allowed to repurchase
aynient must be made no later than ninety (90)

days after the completion of the probationary period. If such request is not made within the
prescribed period of time, the member shall be deemed to have waived this right.

The separated employee who has at least 10 years of continuous service may request vested

* pension rights from the Pension Commission, provided his/her pension contributions are left in

the retirement fund. When the employee is eligible to retire, an application should be filed
with the Pension Commission and a monthly pension based on years of service and earnings
will be formally approved. The cmployee should consuit the Office for information on pension

refund or vested pension rights.

ARTICLE XVII
DISCIPLINE

The Library shall have the right to discipline employees for just cause. Unless there is a
record of discipline within the previous twelve (12) months of the violation, discipline shall be

consistently applied to individuals who are accused of the same offense.

All suspensions and discharges must be stated in writing with reason given and a copy given to
the employee and mailed to the president of the Union at the time of suspension or discharge.

An employee who has completed his/her ﬁfdbationary period may appeal any disciplinary
action through the grievance procedure and the Union may file for arbitration.

Discipline may begin at any step commensurate with the violation,

Step 1. Counseling Session.

Step 2. Written Warning. The reason(s) for the warning, the action required of the employee
to correct the situation and the time period within which correction is expected are
reviewed by the employee and the supervisor. The employee is asked to sign the
warning to acknowledge receipt of (but not necessarily agreement with) the warning.
The warning is forwarded to the Associate Librarian for Administrative Services for
placement in the employee’s personnel file and a copy is given to the employee. The
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warning is removed from the file after one (1) year provided no further written
warnings for any infraction have been issued during that time.

Step 3. Second Written Warning. The same procedure described in Step 2 is followed, and a
conference is held with the employee, the supervisor, and the Associate Librarian.

Step 4. Third Written Warning. The same procedure described in Step 2 is followed, and a
conference is held with the Chief Librarian, the employee and the supervisor. The
* Associate Librarian for Administrative Services may also be present at this meeting,

Step 5. Demotion, Suspension, or Termination.

* An employee can request that 2 union representative be present at any stage of the disciplinary
‘process, ' -

An employee can respond to any disciplinary step or process orally or in writing. Such
response, if written, shall be included in the employee’s personnel file.

ARTICLE XVIII
GRIEVANCE PROCEDURE

Any grievance or dispute which may arise between the parties concerning the application,
meaning or interpretation of this Agreement, unless specifically excluded by this Agreement,

shall be settled in the following manner:

Step 1 The aggrieved employee, who may be répresented by a representative of the Union,
shall present the facts to the Chief Librarian or his or her designee within 20 days of
the date on which the grievance or dispute arose, who shall render the decision to the
employee and the Union representative within 10 working days from thie day the

grievance was presented,

Step 2 If the grievance is not resolved in Step 1, the employee or union representative shall
reduce the grievance in writing within 15 working days and present it to the Chief
- Librarian or his or her designee. It shall inchide:

8. A statement of the grievance and the facts involved.
b.  The alleged violation of the Agreement.

c.  The remedy requested. -

The department head shall arrange a meeting, with all parties concerned present, to review the
facts within 10 working days of receipt of the grievance and shall notify the employee and the
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Union representative of his/her decision in writing within 15 working days from the day the
grievance was submitted to him/her.

Step 3 If the grievance is not resolved in Step 2, the employee or the Union representative
shall present it to the Chief Librarian or his or her designee within 10 working days
after the decision of the department head is received, If requested by the employee or
the Union, or if he/she so determines, the Librarian or his/her designee shall meet
with the interested parties no later than 10 working days after the receipt of the
grievance and in any case shall render his/her decision in writing within 15 working
days of receipt of the grievance. A copy of this decision will be forwarded to the
grievant and to each Union representative present at the hearing,

Step 4 If the Union is not satisfied with the decision rendered in Step 3, it may submit the
grievance to the State Board of Mediation and Arbitration for either mediation or
arbitration. Such filing shall be made only by the Union and must be accomplished
within twenty (20) working days of receipt of the Step 3 decision. The Union must
simultaneously notify the Chief Librarian or his or her designee of the filing.

If the grievance is submitted for mediation and remains unsettled following mediation, the
Union may submit the grievance to arbitration. Such submission must be made within thirty
(30) days after the first meeting with the mediator and notice of such filing mugst be made
simultaneously to the Chief Librarian or her or her designee. The State Board shall act on
such requests in accordance with its tules and procedures. Said Board shall be Himited to the
expressed terms of the contract and shall not have the power to modify amend or delete any
terms or provisions of the Agreement or to render a decision contrary to law, Failure of either
party to insist upon cornpliance with any provisions of the Agreement at any give time(s) uader
any give set(s) of circumstances shall not operate to waive or modify such provisions or in any
manner whatsoever to render it unenforceable, as to any other time(s) or as to any otlier
occurrence(s) whether the circumstances are, or are not the same.

Any grievance, beginning at Step 1 through. Step 3 of the grievance procedure, not responded
to by either party within the time frames outlined shall be sustained in the complying party’s
favor as per the adjustment requested on the official grievance form.

ARTICLE XIX
STAFF AND PROFESSIONAL, DEVELOPMENT

General Staff Meetings

Employee meetings held may be calied by the Chief Librarian, Attendance at such meetings is
compulsory for all full-time personnel unless expressly excused by the Chief Librarian or his

or her designee.
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Performance Reviews

A performance review of an employee may be conducted by the Chief Librarian or his or her
designee at any time. The goal of the Chief Librarian is to have every employee evaluated at

least once every twelve months,

The Chief Librarian or his or her designee will show the review to the employee and discuss it
with him/her. The employee is required to sign the review to indicate that he/she read it.
Signing the review merely acknowledges receipt and does not necessarily mean acceptance or
agreement. The employee may respond in writing within five (5) working days from the date
of the review indicating areas of disagreement. The Chief Librarian or his or her designee
conducting the review will attach the employee’s written statement to the original review and

send it td the Office for placemient in the employee’s personnel file.

Performance Review Guidelines

Everyone who works at the Library will have.the opportunity to meet with his or her
supervisor to review the y&ar past and discuss the future. Please reexamine last year’s

Performance review and be prepared to discuss the following:

What were your achievements during the past year? (Successes? Initiatives? Professional

Development? Personal job satisfaction?) '

How have you helped to move the Library forward? (Neighborhood teams, $pecial projects,
job related development? Support for others?) :

Are you experiencing any problems or concerns regarding work? What would you recommend
be done to correct the problem or improve the situation,

How wotild you rate your customer service (external and internal) on the day to day basis?

-

What would you like to accomplish in the year ahéad? How can this be achieved? Do you
have any training or continuing education needs? What are your career goals?

By the end of the meeting, you and your supervisor will have set objectives for the coming
year. You will be asked to write a one-page summary of the meeting that you and your
supervisor will both sign. The supervisor may add comments. The statement will be paced in

your personnel file,

Library Conferences

Employees are encouraged to attend professional meetings and conferences of library
associations, Upon proper application by the employee for permission to attend, and receipt of
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proper approval by the Chief Librarian or his or her designee, the Library will allow time, if
possible, for attendance at such meetings.

Requests for permission to attend must first be approved by an employee’s supervisor and then
presented to the Chief Librarian on the Request for Conference Attendance, in duplicate, at
least two (2) weeks prior to the meeting. Permission to attend must be in writing by the Chief

Librarian or his or her designee.

As part of evaluating a request for permission to attend a meeting and before granting
approval, the supervisor and Chief Librarian will assess current staff development needs and
determine if schedules will permit the employee to attend such meeting. If the employee
attends the meeting, then the decision to attend is solely up to the employee, and there is no

job-related obligation to attend.

The Library will contribute as much to individual €xpenses as budget limitations permit, which
will be decided by the Chief Librarian at his or her sole discretion. ‘

ARTICLE XX
- SEPARATIONS

Discharge

The library may discharge an employee for just cause. In doing so, the Library must notify
the employee and the Union in writing of the action against hirm. Any discharged employee
who has completed his/her probationary period shall have the right to appeal his/her discharge
starting at the third step of the grievance procedure and to have Union representation, provided

such appeal is made within 10 working days of the effective date of such action.

Resignation

To resign in good standing, an employee must give the Chief Librarian or his or her designee

at least 14 calendar days prior notice unless the Chief Librarian or his or her designee, because
of extenuating circumstance, agrees to permit a shorter period of notice. A written resignation
shall be supplied by the employee to the Chief Librarian or his or her designee, giving reasons

for leaving.

- The resignations shall be forwarded to the Chief Librarian or his or her designee. The Chief
Librarian or his or her designee shall supply the Union with a copy of such resignation upon

request.
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ARTICLE XXI
GENERAL PROVISIONS

Emergency Closings

If the Library closes all day or part of a day because of an emergency, all employees will
receive payment for any work hours scheduled during the time the Library is closed. No
additional compensatory time or pay s allowed if closing occurs on a day the employee was

not scheduled to work.

When, in the opinion of the Chief Librarjan, working conditions reach a level of marked
discomfort, for whatever reason, or when weather conditions render travel hazardous or
transportation uncertain, the Chief Librarian shall exercise his/her judgment in seeking
remedies for the welfare of the employees and the Library clientele. In making such

- judgments, a factor that will be given consideration is the closing of other downtown buildings

open to the public. Agency heads are expected to inform the Chief Librarian of local
conditions bearing on the above matters that may require a decision of the Chief Librarian.

If the City of Hartford closes its offices, the Library shall also close,

Bulletin Boards

The Library will furnish and maintain suitable bullefin boards in convenient places in the

Central Library and each branch office to be used by the Union. The Union
agrees thaf material posted will nof contain propaganda against or attacks upon the Library,
any department Ot agency, or any official thereof. All materials posted shall be in good taste.

Visits by Union Representatives

Accredited representatives of the American Federation of State, County and Municipal
Employees (AFSCME) shall have reasonable access to the premises of the employer provided
that the accredited representative notifies the Chief Librarian or the Librarian id charge of the
Branch of the reasons for his or her presence and the anticipated time the accredited

representative intends to spend on the Library property.

Informing Employees

The Library will provide each employee with a copy of this Agreement within 30 days after
the signing of the Agreement. New employees will be provided with a copy of the Agreement
at the time of hire. The Library agrees to furnish to the Staff Representative of Council 4 five

copies of the Agreement.
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Work Rules

All existing work rules shall remain in effect unless such work rules are expressly changed by
the Agreement in which case this Agreement shall control.”

For purposes of this Agreement “work rules” shall include all rules relating to the émployee’s
job related conduct or performance.

In recognition of service to the Library, annual longevity payments based on a graduated scale
are provided to full-time employees. For the purpose of longevity payments, years of service

are determined as of July | each year. To be eligible, the employee must be on the payroll on
December 1, when the longevity payments are miade. Employees who retire on pension after

July 1 are eligible for payment onr December 1,

Example: The employee hired in June 1993 will have completed six full years of sérvice on
July 1 of 1999 and be eligible for lorigevity payments on December 1, 1999. The employee
hired on or after July 1 of 1993 will not have completed six full years of service on July 1,
1999 and would not be eligible for payment until December 1, 2000. A leave of absence
granted for professional study, maternity leave, Family and Medical Leave, military service or

~ extended illness is included in determining years of service.

Payments are based on the following schedule:

Years of Service Annual Longevity Payment
6 years but less than 10 $125.00
10 years but less than 15 $175.00
15 years but less than 20  $250.00
20 or more years $350.00

Longevity payments do not affect the annual earned increment but are compensation for _
continued and faithiful service to the Library. Such paymenits are considered part of eatned
salary in computing income tax, withholding tax, FICA (Federal Insurance Compensation Act)

deductions, pension benefits and group life insurance.

Vacant Positions

The Library agrees to provide the Union \}ice Presidents with the job description and job
posting for new and vacant positions when the néw or vacant position is posted.

Parking

'Parking for employees is available at tt;e nearest facility provided by the City. It is restricted
to City and Library employee parking. Employees who wish permission to park there must
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notify the Office of registration plate number and obtain an official City parking tag, which
must be hung from the rearview mirror,

Credit Union .

Employees are eligible for membership in the Hartford Municipél' Employees’ Federal Credit
Union after ninety (90) days of date of hire: Membership and payroil deductions may be
arranged by making application at the Credit Union.

Employee Lounge

A lounge is provided at the Central Library for use by employees. Every effort will be made
to make it an attractive, well-equipped area, and it is expected that all employees will

cooperate in maintaining it.

Employees will exercise good Judgment when extending the hospitality of the staff lounge to
outsiders. Visitors must be accompanied by a $taff member. :

. Change of Ad&ress

Al employees are required to notify the Business Office immediately of any change of address.

Seniority List

The Library shall prepare a list of employees showing their seniority in length of service with
the Library, and send it to the Union on December 1st of each year. New employees shall be

added to this list when they complete their probationary period.

Training

Training assigninents will not be used as a method of avoiding payments at a higher rate,
Employees assigned for training purposes {o a higher classification shall be paid at the higher

rate.

The Library and Union recognize the need to provide training and job opportunities for the
disadvantaged. For this purpose, trainees may be appointed and paid in accordance with the
terms of any State or Federal law or program applicable during the terms of this Agreement.

No trainee shall displace any regular member of the bargaining unit nor be included in the
bargaining unit while in training status. The Union will be notified of new programs, the
number of trainees involved, and thé length of the training program.
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Professional Development and Training

Employees may be released from work and may be reimbursed in connection with professional
development training, provided such release time and/or expenses has been approved by the
Chief Librarian or his or her designee prior to such release time or incurred expense. -

Nothing in this Agreement shafl require the Chief Librarian to grant anty release time for
professional development or training or to grant expenses for such professional development or

training.

Mileage

The mileage allowance for authorized use of personal automobiles is the standard IRS rate.

Visitors

Personal visits muist be confined to the staff inember’s break timés. Former staff members
must be accompanied to the staff lounge by a staff member, and may not visit non-public areas
of the Library or other working areas unless invited to do so by the Chief Librarian or his or

her designee.

Computer Terminal Schedule

Employees working two (2) consecutive hours or more at a computer terminal may request that
the supervisor assign an alternate task for 10 minutes of each hour assigned.

Rélief Period

For éach work period of a least three consecutive houirs during a single working day, the
employee is altowéd a fifteen-minute relief period. Schedules and work assignmients must
regulate the exact time when an employee may take a relief period. Relief periods may not be
used in conjunction with lunch hours or as an excuse to arrive late or leave early from work.
Library staff is discouraged from leaving the building for relief periods. In those branches that
lack adequate facilities, the employee may leave the building, provided that during open hours
two (2) other staff members are on the premises. The employee is still governed by the fifteen

minute limitation.

. ARTICLE XXII
SAVING CLAUSE

If any section, sentence, clause or phrase of this Agreement shall be held for any reason to be
inoperative, void, or invalid, the validity of the remaining portions of this Agreement shall not
be affected thereby, it being the intention of the parties in adopting this Agreement that no *
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portion thereof, or provision herein shall become inoperative or fail by reason of the invalidity
of any other portion or provision.

ARTICLE XXIII
ENTIRE AGREEMENT

The foregoing constitutes an entire agreement between the parties and no verbal statement shali
supersede any of its provisions. It is understood and agreed that all matters sttbject to
collective bargaining between the parties have been covered herein and that it may not be
reopened for cliange in its items or addition of new subject matters except by the mutual

agreement.

ARTICLE XXIV
EFFECTIVE DATES -

The provisions of this Agreement shall be effective upon the issuance of the Arbiiration Award
and shall continue through June 30, 2004, unless specifically stated otherwise.

ARTICLE XXV
DURATION

The duration of this Agreement shall extend from February 1, 1999 through June 30, 2004,
and shall continue in effect thereafter unless amended, modified or terminated in accordance
with this section, Either party wishing to amend, modify or terminate this Agreement must so
advise the other party in writing no lates than 150 days prior to the expiration of this
Agreement and begin negotiations no later than 120 days prior to the expiration of this

Agreement.
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APPENDIX A - WAGES

Effective and retroactive to February 1, 1999, wages shall be increased by 0%.

Effective and retroactive to February 1, 2000, wages shall be increased by 0%.

- Effective and retroactive to February 1, 2001, wages shall be increased by 2%.

Effective and retroactive to February 1, 2002, wages shall be increased by 2%.

Effective and retroactive February 1, 2003, wages shall be increased by 2 %.
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