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INTRODUCTION

AND GENERAL INFORMATION
	The information in this booklet is intended to provide an overview of the City of Hartford Municipal Employees’ Retirement Fund (also referred to as the MERF, or simply as the “Retirement Plan” or “Plan”) and to provide information on how the Plan works, how you enroll in the Plan and whom you may call if you have questions.

This booklet is not a legal document and is not intended to give you complete details on all of the Plan provisions or to confer any benefits on, to or for you, or your heirs, beneficiaries, successors, personal representatives or assigns.

Actual benefits and the terms and conditions governing them are set forth solely in applicable provisions of the Plan Documents which include applicable sections of the City’s Charter, its Appendix, the Hartford Municipal Code, various statutory provisions and your group’s collective bargaining agreement, if any. In the event any conflict exists between the Plan and this summary, the Plan Documents will control.

For details on the specific plan provisions that apply to you, please refer to the enclosed Summary of Plan Provisions. For information regarding how you may apply for benefits and other administrative matters, please refer to the enclosed MERF Administration Guide.




City of Hartford

Municipal Employees’ Retirement Fund (MERF)
	Introduction
	This section provides a brief overview of how the MERF works.



	What is the MERF?
	The MERF is what is known as a contributory, defined benefit pension plan. This type of plan provides members with a monthly income during retirement if and when certain conditions, such as a minimum age and years of service, are met. Because participating employees are required to contribute a portion of their salary to help pay for the benefits they may eventually receive from the plan, the plan is called a “contributory” plan. 

Since the plan promises to pay eligible employees a monthly income based on a predetermined formula, there are no “account balances” as such, assigned to individuals in the plan. When you retire, you receive a monthly benefit that is funded, in part, by your contributions and, in part, by contributions the City makes on your behalf as your employer. If you leave City employment before retirement, or die while you are employed, and you are not eligible for a benefit, your contributions, together with interest if provided for in the Plan, will be returned to you or your beneficiary.



	How is the MERF administered?
	Provisions governing the MERF’s administration may be found in the City Charter and the Municipal Code. Under these provisions, the City of Hartford Pension Commission and the City Treasurer have been given responsibility for the administration of the MERF, along with the power to establish the administrative and investment policies to carry out that responsibility. 

Please be aware that the Pension Commission, the City Treasurer and their respective staffs have the authority to administer the Plan but do not have the authority to establish or change any of the eligibility, benefit or other provisions of the Plan – only the City administrators, in conjunction with the collective bargaining units, have that authority. 

The Pension Commission is composed of three voting members and a non-voting employee representative. The voting Commissioners are appointed by the Mayor and serve three-year terms. None of these members is employed by the City. The non-voting employee representative is an employee of the City who is elected by the MERF members. He or she also serves a three-year term.

The Pension Commission meets once a month (except in the month of August). As required by state statute, a record of the Pension Commission meeting schedule, including specific times, dates and meeting places, is kept on file by the Town and City Clerk. All Commission meetings are open to the public, although it is occasionally necessary to conduct portions of the meetings in executive, or closed, session, when necessary to protect confidential or other sensitive information.

The City Treasurer serves as the Secretary of the Commission and is responsible for the care and custody of all pension funds. With the approval of the Commission, the City Treasurer also has the responsibility of investing and reinvesting the Plan assets for the benefit of the plan members and their beneficiaries.

The Pension Commission’s staff, which is also known as the Pension Administration Unit, is responsible for the day-to-day administration of the benefits provided by the MERF. The head of this unit, the Plan Administrator, reports directly to the Pension Commission and also works closely with the City Treasurer to ensure that plan members and beneficiaries receive the service and benefits to which they are entitled.

A separate Investment Unit, reporting directly to the City Treasurer, has the responsibility of supervising the MERF’s investment portfolios.



	Who is eligible to participate in the MERF?



	City Employees Who Are Members of a Bargaining Unit


	All full-time, permanent employees of the City who are members of any of the following bargaining units are automatically enrolled as members of the plan when they are hired:

· City of Hartford Professional Employees Association (CHPEA)

· Hartford Municipal Employees Association (HMEA)

· Hartford Police Union

· Hartford Firefighters Association  (Local 760 – IAFF)
· Municipal Lawyers Association

· School Crossing Guards



	Library Employees Who Are Members of a Bargaining Unit


	All full-time salaried or part-time professional employees of the Library who are members of Local 1716 – Evelyn Ball Unit, Professional/Non-Professional Library Employees are automatically enrolled as members of the Plan when they are hired.




	Board of Education Employees Who Are Members of a Bargaining Unit
	All members of the following bargaining units at the Board of Education are automatically enrolled as members of the plan when they are hired:

· Local 78 – Hartford Schools Support Supervisors Association

· Local 82 - Hartford Educational Support Personnel

· Local 818- Buildings & Grounds Supervisors

· Local 1018 A/B - Hartford Federation of School Health Professionals

· Local 1018 C - Hartford Federation of School Secretaries

· Local 1018 D - Hartford Federation of Special Police Officers

· Local 1018F – Child Development Associates

· Local 2221 - Hartford Federation of Paraprofessionals



	Non-Union Employees
	Employees in the following classifications are automatically enrolled as members of the plan when they are hired:

· All full-time, non-bargaining unit City employees in the “classified service” 

· All full-time salaried and part-time non-union professional employees of the Hartford Public Library

· All non-bargaining unit employees of the Board of Education

Employees in the Classified Service are City employees who are subject to City personnel rules and regulations concerning hiring and firing. In order to be hired these employees must be able to pass the Civil Service Exam, if asked.



	
	Employees in the following classifications are eligible to join the MERF when they are first hired, but may also choose not to join the plan. The election must be made within thirty (30) days of employment, and, once made, is irrevocable. If you fail to make an election, it will be assumed that you do not wish to join the Plan.

· All unclassified, non-bargaining General Government employees

· All full-time and part-time permanent employees of the Pension Commission

Unclassified employees are generally the elected and appointed officials who work for the City. They are not subject to the City personnel rules and do not have the same protection with respect to hiring and firing that employees in the Classified Service have. 




	Ineligible Employees
	The following unions do not participate in the MERF. The State of Connecticut administers pensions for members of these unions:

· Local 1018 –Teachers

· Local 22 - School Principals and Supervisors

· Local 566 - American Federation of State, County and Municipal Employees

· Local 1716 - American Federation of State, County and Municipal Employees



	Who pays for the benefits provided by the MERF?
	Both the City and the plan members share in the cost. All members of the MERF are required to make contributions of varying amounts while they are employed by the City. Contribution amounts are determined by the City Charter and various collective bargaining agreements. Each member’s contributions are based on a percentage of his or her earnings. 

The City pays the balance of the money needed to fund the benefits. The City’s contribution is determined each year by the Pension Commission and is based on an actuarial study conducted by an independent actuary. This study analyzes the benefits due to plan members both now and in the future, and measures them against the current and anticipated employee contributions and invested plan assets. Once this study is completed, the City Treasurer and the Pension Commission are advised of the results. They, in turn, advise the City Council of the amount the City is required to contribute to the MERF for the coming year. This expected contribution is then included in the City’s annual budget as a line item.



	What are some of the important features of the MERF?
	A brief summary of the provisions of the MERF that pertain to your employment classification is enclosed in this packet. The MERF contains many features and provisions, but you can gain a useful understanding of the Plan by focusing on the following points. 

· How the plan works

· How service is counted

· What types of additional prior or non-City service can be purchased or transferred, and the rules for such purchases

· The amount of your contributions

· How and when you can obtain a “vested” interest in your benefits

· How and when you are entitled to begin receiving your pension 

· How much you can expect to receive as a benefit 

· What happens to your benefit if you become disabled

· Who else might have a right to a portion of your benefit and under what circumstances

· What happens to your benefit when you die



	What is the enrollment process for the MERF?
	Whether your membership is automatic or you have to actively elect to participate in the MERF, the Pension Administration Unit needs certain types of information from you in order to maintain your pension records properly. The forms that pertain to your employment classification are enclosed with this booklet.

Please read these forms carefully, provide the information that is requested, sign and date each form and return them to:

Plan Administrator

Pension Administration Unit

City of Hartford

550 Main Street

Hartford, CT  06103



	What if you need more information or have questions?
	If you have any questions about the MERF, or feel that you need additional information, please do not hesitate to call or write to the Pension Administration Unit.  Enclosed you will find the telephone numbers of the staff members who can best assist you.
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